
1. Create a New Title: From the IEEE PDF eXpress Dashboard (Conference ID: 
71159X), click the "CREATE NEW TITLE" button to begin. 

 

2. Enter Paper Details: Under the "Create Title" step, type the name of your paper 
into the "Paper Title" text box and click "CONTINUE". 

 

3. Upload Your File: On the "Upload File" screen, either drag and drop or browse to 
select your source document. Make sure your file name does not contain any 
special characters other than hyphens, underscores, dots, or parentheses. Once 
it indicates "Success," click "CONTINUE". 

 



4. Confirm File Receipt: You will reach the "File Received Result" screen, which 
confirms your file details and notifies you that the converted PDF will be sent via 
email and made available in your account. Click "CONTINUE". 

 

5. Approve the PDF: Once your file conversion is complete and the status says 
"Pass," locate your paper in the dashboard and click the checkmark icon in the 
"Action" column to approve the document. 

 

6. Download the Final PDF: After the status updates to "Approved," click the PDF 
icon in the "Action" column to access and download your finalized, IEEE Xplore-
compatible PDF. 

 

7. Upload to EDAS: Once you have downloaded the approved PDF, navigate to the 
EDAS system and upload your finalized file for submission. 

 


